[bookmark: _GoBack]Overview
Computer Training Concepts, Inc. (CTC) is an established computer training company positioned to provide technological training to all levels of individuals. High quality training has become synonymous with our name. CTC has over 155 offices scattered throughout the United States and Canada, staffed by more than 1,100 highly trained professional sales personnel.	Comment by Exploring Series: Should we apply bold to all instances of the company name?
Ideology
Computer Training Concept’s product is knowledge; knowledge is power. We know that technology provides the tools that businesses need to compete in the new millennium. CTC can deliver that knowledge, and along with it, the power to succeed.
Time Frame
Training should commence as soon as possible. CTC can start training as early as next Monday. To meet your stated needs, we anticipate a total of 20 sessions for a total of 80 hours. Sessions can be completed in three consecutive weeks, or spread out over a three-month period.	Comment by Exploring Series: A two-month period would also be acceptable.
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